
We encourage you to take a few moments 

to see what your Union has planned for 

OTs.  You’ll find that your PD Committee 

(twelve teachers in their first five years) has 

assembled a variety of worthwhile events 

and you’ll note that our Bi-Annual Awards 

and Service Recognition Banquet will be part 

of the Fall General Meeting, free to OTs.    

Your Local provides more than advocacy and 

legal protection; we invite you to discover all 

that we have to offer.   Terry Card     
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 Time:   4:30 p.m. to 7:00 p.m. (includes light meal)  

 

 Where:   O.T. Office, 521 Nottinghill Road, Suite 8 in London  

 

 Application Process:  tvotpd@gmail.com    (register by November 1, 2009)  

Limit of twelve participants per session  

ETFO Book Clubs provide an 

excellent opportunity to 

enhance your professional 

knowledge and practices. 

Attend four sessions that 

focus on specific chapters of 

the selected book, consider 

strategies to try in your 

classroom, then reflect on 

and share experiences with 

a dozen of your peers.   

Research based book that 

considers how rewards impact 

student behaviour leading to  

discussion of  alternatives that 

support student learning.        

BEGINS: November 9, 2009 

Research based concrete ideas 

about implementing effective 

mathematics practice into the 

class to support student learning.    

BEGINS: November 10, 2009 

Boutique Workshops 

Back by popular demand, your Local is pleased 

to present another series of Boutique style 

professional development opportunities, to be 

held at our offices for a maximum of 15 partici-

pants per session.  The year’s first workshop is: 

1) Teaching French without FSL  

A workshop to provide those comfortable 

teaching French but lacking FSL qualifications, 

with strategies to use in French assignments.  

Presented by Catherine Murray,                  

former TVDSB Learning Coordinator  

November 17th from 4:30 - 7:30 PM            

- light dinner and resources provided - 

Register by email : tvotpd@gmail.com  



 

Remember that the Health and Safety Violence Awareness Training / Day 1 is                         

NEW this year and is Mandatory and Legislated for all TVDSB employees  

This is not available online so register for either the April 23 and June 30 PA Days  

on the Employee Portal  

Contact Laurie Lewis / l.lewis@tvdsb.on.ca  

or the Local / etfotvot@gmail.com or 519-641-3936 for further information. 

      From OTF - www.safeatschool.ca 
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As we reported last edition, Rian McLaughlin, the President of the Hamilton-Wentworth Occasional Teacher 

Local was elected as the ETFO representative to the Ontario Teachers' Federation and will serve as an Execu-

tive Officer on both the ETFO and OTF Executives.  Next year Rian will assume the role of President of the 

Ontario Teachers' Federation and will serve as its official spokesperson. This is the highest office attained by an 

Occasional Teacher in teacher federation history.  OTF is the umbrella organization, formed in 1944 by the 

provincial government, to advocate for the teaching profession.  All of the province's teacher  federations must 

belong to OTF and contribute to the voice of the profession in all matters of common interest with govern-

ment and stakeholders. 

On behalf of Occasional Teachers, OTF must speak to issues which directly affect our professionalism and our 

pensions!  OTF wisely included us as statutory members of the pension plan nearly twenty years ago.  As well, 

OTF fosters relationships with the Faculties of Education and the Ontario College of Teachers and speaks for 

all of us on issues of common interest.  OTF is a highly respected member of the Canadian Teachers' Federa-

tion and Education International - your voice is heard well beyond our provincial borders! 

OTF’s website, otffeo.on.ca highlights the variety of professional learning opportunities (many of which are 

completely free of charge) that are available for all teachers, including you!  The site also showcases the social 

justice work that OTF does on our behalf.  Especially, you will want to take note of all of the excellent pension 

information that the site provides.  OTF's new logo and slogan indicate the importance of our profession and 

of the organization which advances our beliefs and our values - Your Voice Your Strength.   

Remember to verify your Violence Awareness training attendance on the Employee Portal! 

Safe@School is a website and complementary training module designed to provide us with 

resources and proven strategies to assist us in handling the issue of bullying in our schools. 

Specifically, it looks at Understanding Bullying, Interrupting Bullying, Healthy Communication, and 

Mobilizing Your School.  This multi-faceted bullying prevention project is the work of the 

Ontario Teachers’ Federation and le Centre ontarien de prévention des aggression / COPA 

funded entirely by the Ontario Ministry of Education .   

 

Also from OTF -           

VOD / Video on Demand  

P.D. Workshop Series 

Check out this selection of free video on demand workshops with grade specific 

presentations on subjects such as Art, Classroom Management, ADHD, Language 

Arts, Special Education, Social Studies, Conflict Management et al.                      

www.otffeo.on.ca > Professional Learning > PD Video Series   



1.  Can I switch from my LTO to a better /

longer /closer LTO position?                                                                    

- No. The Board does not allow this.                                                                                                                                   

2.  Can I apply for permanent  positions 

while teaching in a long-term assignment?                                               

- Yes.  The Board will release LTOs to take per-

manent positions with TVDSB.                                                                    

3.  Do the Board-paid PA Days count to-

ward our 5 required days of elementary 

teaching?                                                           

- Yes.  These days count as teaching days for all 

purposes including the probation count and retire-

ment restrictions.                                                         

4.  Do LTOs get paid for  statutory holidays?                                                                                                                            

- Teachers are not paid for statutory holidays.  

The teaching salary for LTOs is the Teacher grid 

rate divided by the 194 days in the school year 

calendar.                                                                                                                                         

5.  For Employment Insurance purposes, 

how long is our workday?                                                                      

- The Board credits OTs with 7 hours per day for 

E.I. purposes.                                                                                                 

6.  Can the Principal require me to take a 

disruptive child on a field trip?                                                                      

- Yes, but you do have the option to arrange sup-

port such as a parent, EA etc. or to cancel the 

trip entirely.                                                                      
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   To remain an elementary Occasional Teacher with TVDSB you must: 

 Work at least five days per school year as an elementary OT with the Board  

 Pay your Ontario College of Teachers’ fees by April 15th (fee deducted for those in LTO 

on January first) 

 Complete your Offence Declaration online  

 Complete WHMIS review  

 Submit your online Statement of Intent to Remain on the List in April (due by April 30th) 

 Complete Violence Awareness Training  

 Inform the Board of any changes of name, address, and/or telephone number 

TEACHING AFTER                      

RETIREMENT -  

Your pension will be suspended if you 

work after the month in which you ex-

ceed your limit.  Please note that the 

Board paid PD Days count as time 

worked toward the 20 / 95 day limits.  

OCCASIONAL TEACHERS  

MAY ACCESS TVDSB  

PROFESSIONAL  

DEVELOPMENT -  register via  

EMPLOYEE PORTAL 

Ultimate Strate-
gies 

Ultimate Strategies 

for the New 

Teacher  

 

LUNCH & RESOURCES         

   PROVIDED  

Who can attend? OTs in their first 5 years                       

Session Date: Saturday, October 24, 2009  

Session Time: 9:30 AM ï 3:00 PM  

Session Location: Best Western Lamplighter Inn  

Email Registration: tvotpd@gmail.com 

Registration deadline:  October 15, 2009  

Questions: etfotvot@gmail.com / 519-641-3936               

Confirmations will be sent by email. 

Goals of the program: 

 To introduce new teachers to practical strategies for use in their 
classrooms and to provide an opportunity for new members to 
ask questions and interact. 

The workshop will promote:  managing the classroom effectively, 
thinking proactively, and using time wisely. 



 Mark what is right, not what is wrong 

 Sincerely listen, smile most of the time and ensure there is laughter 

 Use inviting language and be a coach rather than a critic 

 Show integrity and use Please and Thank-you 

 Ask, donôt tell and provide lots of choices 

 Encourage students to show what they have learned in alternate ways 

 Apologize for what cannot be made right 

 Always show your passion for teaching 

 Make instructional activities for children as interesting and enjoyable as possible 

 Embed the content into relevant contexts 

 Be clear in your expectations and use one-step instructions 

 Show consistency with fair, appropriate and logical consequences   

 

Compiled by Spence Rogers, Becky Graf, Jim Ludington and the Peak Learning Systems Team 

For more ideas go to  www.peaklearn.com 

Maintaining a Positive Classroom 
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Check out this free virtual and practical conference for 

Ontario Teachers in their first five years with sections 

devoted to -   

 Occasional Teaching 

 Working with adolescents and special needs students 

 Professional relationships and working with parents 

 Classroom management, assessment and reporting 

 Reflective practice  etc. 

         www. survivethrive.on.ca 

Check out your PROFESSIONAL  

LENDING LIBRARY  

Drop by and talk to your ETFO 

       representative  at the OT Offices 

       521 Nottinghill Road, Suite 8, London. 

       Call ahead (519-641-3936)  

       to ensure that someone is available. 

index.html
http://www.survivethrive.on.ca/?q=en
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It Can Happen to You 

Occasional Teachers are especially vulnerable to allegations.  We often wear a target, we are the strangers 

in the school and sometimes we teach with less support than the Teacher we are replacing.  Please take a 

moment to read the following information which we have adapted from the back of your pocket calendar: 

 

Criminal Allegations or Charges 

At the first hint an allegation has been made that could lead to a criminal charge against you, contact ETFO’s provincial 

office immediately. ETFO will be there for you, 24 hours a day, seven days a week.     

If you are contacted by the Police or the Children's Aid Society (CAS) regarding an allegation against you:                   

  

 Do not participate in or consent to an interview.         

 Make no statement to anyone regarding the allegation or charges.       

 Say, "I am willing to co-operate but I am unable to comment until I contact my federation and legal counsel."  

 Call Professional Relations Services at 1-888-838-3836 or 416-962-3836. Say your call is urgent.  A professional 

relations services counsellor is on call and will provide you with the necessary assistance.  

 

After hour call 1-888-838-3836 or 416-962-3836 and follow the voice prompts for Emergency Legal Assistance if:        

  

 The Police are on the scene, or on the way; or        

 You are facing criminal charges for an alleged criminal offence directly related to the performance of your profes-

sional duties; or 

 You are at risk of being arrested and/or incarcerated.             

 Where appropriate, a criminal lawyer will be contacted and you will be connected immediately. 

Criminal Allegations and ETFO Support 

To qualify for legal support, an allegation must arise directly from your employment responsibilities.  

When necessary, legal counsel will be appointed by the provincial office. If you wish to hire a lawyer other than the one 

appointed by the provincial office, you will be responsible for any and all expenses of that lawyer.  

If you are requested or required to attend an interview with any agency (school board, police, CAS, etc.,) both the PRS 

counsellor and assigned legal counsel should be made aware of this request prior to the interview. This ensures advice can 

be provided, and a decision made about who should attend the meeting with you.  

Criminal Allegations Against a Colleague 

When a member is accused of abuse, assault, or theft, and is either reassigned or placed on leave by the school board, 

ETFO will ensure  that due process is being served and that the federation is assisting the member.  

It is the responsibility of the principal, on behalf of the school board, to provide staff with specific advice for responding to 

student, parent, and media enquiries relating to the colleague who is being investigated or accused of a criminal offence.  

The stress on a member facing allegations is enormous and should not be underestimated.  

If possible, and taking care not to encourage the colleague to make any statements about the circumstances surrounding 

their case, staff should attempt to maintain regular communications with the member. This will help reduce their acute 

sense of isolation and despair, especially if the colleague has been suspended.  

 

 For more about criminal allegations or charges,  call Professional Relations staff 1-888-838-3836 or          

your Local Occasional Teacher office at 519-641-3936.  Such calls are confidential. 



ADD   Attention Deficit Disorder                                                                                   
ADHD   Attention Deficit Hyperactivity Disorder                                                              
AEFO   Association des enseignant(e)s franco-ontariens                                                 
AEP   Annual Education Plan                                                                                         
ALP   Annual Learning Plan                                                                                          
ARC   Accommodation Review Committee                                                                            
AQ   Additional Qualifications                                                                                             
AV   Audio-Visual                                                                                                             
CA   Collective Agreement                                                                                              
CAS   Childrenôs Aid Society                                                                                              
CAT   Canadian Achievement Test                                                                                         
CBC   Collective Bargaining Committee                                                                              
CCAC   Community Care Access Centre                                                                                
CEA   Canadian Education Association                                                                               
CFS   Canadian Federation of Students                                                                                
CLC   Canadian Labour Congress                                                                                      
CPP   Canada Pension Plan                                                                                                   
CPRI    Child and Parent Resource Institute                                                                               
CTF   Canadian Teachersô Federation                                                                               
CUPE   Canadian Union of Public Employees (EAs, Custodians, Secretaries)                            
DC   Developmentally Challenged                                                                                      
DEAR   Drop Everything and Read                                                                                             
DRA   Developmental Reading Assessment                                                                             
EA   Educational Assistant or Education Act                                                                       
EAP   Employee Assistance Plan                                                                                             
ECE   Early Childhood Educator                                                                                                   
EI   Employment Insurance (formerly UI) or Education International                                     
ELL   English Language Learner (formerly ESL)                                                                 
ELMO   Elgin, London, Middlesex, Oxford (founding school boards)                                   
ENO/REO  Education Network of Ontario/reseau educatif de lôOntario                                           
EPP   Educational Program Plan                                                                                          
EQAO   Education Quality and Accountability Office                                                                  
ESA   Employment Standards Act                                                                                           
ESL   English as a Second Language                                                                           
ESP/PSP  Education Support / Professional Support Personnel                                                    
ESS   Educational Support Staff                                                                                          
ETFO   Elementary Teachersô Federation of Ontario                                                                      
FI   French Immersion                                                                                                           
FOI   Freedom of Information                                                                                               
FSL   French as a Second Language                                                                               
FWTAO  Federation of Women Teachersô Association of Ontario (pre ETFO)                            
FTE   Full Time Equivalent / Employment                                                                                
HRS   Human Resource Services                                                                                             
ICQ   Interim Certificate of Qualification                                                                                   
IEP   Individual Education Plan                                                                                                   
IP   Individualized Program or Individual Plan (allergies etc)                                                    
IPRC                         Identification Placement and Review Committee                                                            
ISA                            Intensive Support Assistance (Special Education grant)                                          
JHSC                        Joint Health and Safety Committee                                                                          
JK/SK                         Junior Kindergarten/Senior Kindergarten                                                                     
LD                               Learning Disability                                                                                                    
LNS                           Literacy and Numeracy Secretariat                                                      

LST                           Learning Support Teacher                                                                                                  
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LTD        Long Term Disability                                                                                                                           
LTO  Long Term Occasional (Teacher)                                                                                                         
MISA  Managing Information for Student Achievement                                                                                     
MOE  Ministry of Education                                                                                                                             
MSDS  Material Safety Data Sheet                                                                                       
NTIP  New Teacher Induction Program                                                                                     
OCT  Ontario College of Teachers                                                                                       
OECTA Ontario English Catholic Teachersô Association                                                     
OFHSA Ontario Federation of Home and School Associations                                                   
OHSA  Occupational Health and Safety Act                                                                           
OLMA  Ontario Labour Mobility Act                                                                                                        
OnSIS  Ontario School Information System                                                                             
OISE  Ontario Institute for Studies in Education                                                                      
OPC  Ontario Principalsô Council                                                                                                     
OPSBA Ontario Public School Boardsô Association                                                             
OPSTF Ontario Public School Teachersô Federation (pre-ETFO)                                                
OSBIE Ontario School Boards Insurance Exchange                                                                 
OSR  Ontario Student Record                                                                                              
OSSTF Ontario Secondary School Teachersô Federation                                                              
OT  Occasional Teacher                                                                                                        
OTF  Ontario Teachersô Federation                                                                                       
OTIP  Ontario Teachersô Insurance Plan                                                                               
OTPP  Ontario Teachersô Pension Plan                                                                                        
PA  Professional Activity                                                                                                            
PAR  Position of Added Responsibility                                                                                 
Pcard  Purchasing Card                                                                                                                 
PD  Professional Development                                                                                               
PDD  Pervasive Developmental Disorder                                                                                                
PE  Physical Education                                                                                                          
PLC  Professional Learning Community                                                                              
PRS  Professional Relations Services (ETFO service/office)                                                     
PQP  Principalôs Qualification Program                                                                                   
PTA  Parent Teacher Association                                                                                          
PTR  Pupil Teacher Ratio                                                                                                      
PVEP  Parent Voice in Education Project                                                                                   
QDPA  Quality Daily Physical Education                                                                                
QECO  Qualifications Evaluation Council of Ontario                                                                 
ROE  Record of Employment                                                                                                
RTO  Retired Teachersô of Ontario                                                                                         
SALEP Supervised Alternative Learning for Excused Pupils                                                   
SEAC  Special Education Advisory Committee                                                                        
SEB  Supplemental Employment Benefits                                                                               
SO   Supervisory Officer                                                                                                           
TIC  Teacher in Charge                                                                                                          
TLA  Temporary Letter of Approval                                                                                       
TOSA  Teacher on Special Assignment                                                                                    
TPA  Teacher Performance Appraisal                                                                                     
TVARRIS Thames Valley Absence Reporting and Replacement Info. System                                               
TVCC  Thames Valley Childrenôs Centre                                                                               
TVDSB Thames Valley District School Board                                                                        
WHMIS Workplace Hazardous Materials Information System                                                  
WISC-R Weschler Intelligence Scale for Children-Revised                                                      

WSIB  Workplace Safety and Insurance Board       
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Be a Confident Occasional Teacher 

            Students most readily accept a confident and prepared Occasional Teacher.  Be enthusiastic,  

 sensitive to the needs of the students and try to familiarize yourself with their routines. 
 

 At the office: 

 Introduce yourself to the Principal and if needed, seek assistance in a professional manner. 

 Be concise and positive in your conversation. 

 Show appreciation for the efforts of the secretary and custodian. 

 While you are checking out the school, the school is also looking at you. 
 

 In the classroom: 

 Greet the students at the door to quickly establish a rapport with the class. 

 Have an entry activity ready. 

 Be upbeat and confident. 

 Briefly state your expectations regarding behaviour with some “Just for today” rules. 

 Try to follow regular routines as much as possible. 
 

 Basics of discipline: 

 Be consistent in your enforcement of the rules with reasonable and appropriate consequences. 

 Monitor student behaviour at all times. 

 Manage misbehaviour immediately using strategies such as: 

Pausing near trouble spots in the room (proximity management); 

Pausing in your comments; 

Calling on a student who is not paying attention to respond, however, call the name before 

asking the question so as not to embarrass the student; 

Making lessons participatory as much as possible; and 

Employing effective and prolonged eye contact. 
 

 If you want to be called back be sure to:   Teach what was outlined;   

      Follow established routines if possible;  

      Record what was accomplished;   

      Mark the day’s assignments; and   

      Leave the room as you found it. TIP - 

Wear comfortable shoes.  
A teacher on the move is 
most effective. TIP - 

Record the neat ideas 
you encounter, such as 
bulletin boards, displays, 
discipline procedures etc. 

TIP - 

Ask for an item from the 

student in exchange for 

an item borrowed.    



             

    ETFO Thames Valley Occasional Teachersõ Local  

  AWARDS Banquet 2009 - 2010 
   Application Form for our  

    OCCASIONAL TEACHER SERVICE RECOGNITION 
    

 

 10 / 15 / 20 / 25 YEAR SERVICE RECOGNITION (FOR TVDSB Elementary MEMBERS ONLY) 

(Circle one) 

You have been an elementary Occasional Teacher with the TVDSB or its predecessor boards for at least 10 / 
15 / 20 / 25 years (circle one) 

You have taught on a short-term, long-term, or combination basis 

You may have been a permanent teacher at one time, but have been an OT for at least  

      10 / 15 / 20 / 25 years (circle one) 

Your service as an Occasional Teacher is the aggregate, i.e.; there may be breaks in your service as an OT 

Your grid placement or currently recognized grid experience is not a factor 

You are currently a member in good standing of ETFO, The Ontario College of Teachers, and you are currently 
employed by the TVDSB 

Experience in the secondary panel, other boards, private schools, permanent teaching etc. is not eligible.     

  

 

 

 The Thames Valley Occasional Teacher Local is pleased to recognize members with  

 10/15/20/25 (circle one) years of service as Occasional Teachers with the TVDSB.  

We invite OTs to identify themselves (copy this form as needed) so that we may recognize your 

accomplishment at our Awards Banquet on November 5, 2009.   

Forward completed nomination forms by October 23, 2009 to: 

ETFO Thames Valley Occasional Teachersô Local,  

521 Nottinghill Road, Suite 8,  London, Ontario N6K 4L4 

Thank you for supporting your peers! 

 

 

    Name: _______________________________________________________ 

 
   Employee number:______________________________________________ 

 
   Phone number:_________________________________________________ 

 
   I verify I have at least 10 / 15 / 20 / 25 years of service with the TVDSB as an Occasional Teacher: 

 
   

  Signature and date                      Fax 519-641-6838 or post by October 23 / 09  



521 Nottinghill Rd. ,Suite 8 

London, Ontario 

N6K 4L4 

Phone: 519-641-3936 

Fax: 519-641-6838 

Email: etfotvot@gmail.com 

Thursday, November 5, 2009   4:30 - 7:30 PM 

   Best Western Lamplighter Inn- London 

RSVP by noon October 30, 2009  

tvotpd@gmail.com / 519-641-3936 

 

Receive a copy of  the new 
“ETFO Occasional Teacher  
Collective Agreement” and         

   enjoy  entertainment provided by  
          “Back in Time” 

 

Performing at our banquet will be award-winning local barbershop quartet,              

Back in Time Back in Time Back in Time  

The group’s booking fee and sales of Back in Time’s CD,  Reminiscinõ will be donated 

to support the Harmonize 4 Speech charity which:    
 

 Provides funds for speech-related projects/ equipment at Ontario hospitals, clinics and 

treatment centres 

 Finances a two-week therapy camp for children with speech and hearing problems 

 Supports the Speech and Stuttering Institute, including its Children’s Centre and the     

Canadian Stuttering Association (CSA) 

 Founded and operates the Voice Laboratory and Treatment Centres of Ontario, in     

Toronto, Ottawa/Hull and Hamilton/Niagara for assessing and treating vocal disorders 

 Supports Aphasia Centres helping stroke survivors communicate 

 Supports the Ont. Association of Speech-Language Pathologists and Audiologists (OSLA). 

 Supports the Ont.  Association for Families of Children With Communicative Disorders  

 Provides text books, bursaries and scholarships for Speech Pathology/Audiology students 

at the University of Western Ontario (London), the University of Toronto, University of 

Ottawa, Georgian College (Barrie) and Durham College (Oshawa) 

 Funds research studies at Universities and Treatment Centres. 

 Sponsors annual scholarships for Ontario students to study Speech Pathology at qualifying 

universities outside of Ontario. 

ETFO Thames Valley 
Occasional Teachers' Local 

The Supply Line  
Editor Terry Card 
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W WW .ETFOTVOTS . COM  

Fall General Meeting and Awards Banquet  
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Treasurer  
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Executives at Large  
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   - Donna Leonard  
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