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President’s Notes UNFILLED JOBS = NEW
HIRES

On the following dates, the Board was unable
to cover all the elementary Teacher vacan-
cies with an Occasional Teacher from our list.
If you were available to work (and listed as
such on TVARRIS) but received NO call to
teach on any of the following days, please
email the TVARRIS coordinator, Adriana
Granata / a.granata@tvdsb.on.ca and she
can further investigate:

Occasional teaching is a commendable
occupation with much to recommend it to
those seeking flexibility and those willing to
take on challenges; it is a new job every
day. Each assignment can bring satisfaction
and/or stress and whether you thrive or
just survive, you face the day alone. Know
however, that your Local can be of assis-
tance. Spend time with other Occasional
Teachers, sharing experiences and enjoying
a meal at one of our events. They are free. 1. Friday, October 23, 2009

You have little to lose and much to gain. Tuesday, October 27, 2009
Wednesday, October 28, 2009

Wednesday, December 9, 2009

On behalf of your Local executive, we wish
you and yours the very best of the season
and a very Happy New Year. 7. 4

Gerry Gard

Thursday, December 10, 2009

o g M w D

Friday, December 11, 2009

So that the TVARRIS system is effective,
please ensure that you block off all periods of
unavailability so calls go to those who are
looking for work. Retirees who have reached
their teaching limits, should also make them-
selves unavailable on TVARRIS. 7. 4

Check www.etfo.ca > About ETFO
for Awards and Scholarships.
You may be eligible!
Deadlines February | or April 30.

Half Day Assignments: There are many more half-day assignments this year in part
due to Profession Learning Enhancement /PLE opportunities negotiated for elementary
Teachers. It is understandable that members prefer full day jobs, but Teachers/schools
have told us they resent late cancellations of pre-booked assignments and it is unprofes-

sional to cancel a job the same day of the assignment without good reason. .4

Note from Staff Development: The April 23, 2010 paid PD sessions registered
for by Elementary Occasional Teachers include: Self-directed PD, Division Specific
Literacy and Numeracy (4 different sessions), Job-Embedded In-Service, and Health
and Safety Training. Only those OTs in LTO positions on April 23, 2010 are eligible

to attend targeted sessions offered by Program Services that day. Daily OTs may not. g



The Supply Line

WORKING AFTER RETIREMENT - from www.otpp.com
THE LIMITS

TEACHERS" . N , _
PENSION PLAMN You can work in education without affecting your pension for up to:
-95 days in each of the first three school
consecutive years); and 20 days each school year after that. Re-employment limits now apply to all ages.
When determining the first three school years, the following rules apply:
1) Any school years you worked as a pensioner before Sept. I, 2001, are included.
2) Any school years you worked as a pensioner during a five-year window that allowed for extended
Remember to work in education 0 from Sept. |, 2001, to Aug. 31, 2006 0 are excluded.
save ONE Day 3) Any school years you worked after Aug. 31, 2006, are included.
For Mandatory EXCEEDING THE LIMITS
Health and It is your responsibility to count the number of days you work.
Safety / If you continue to work after the month in which you exceed the limit, you must notify us.
Violence Teachersdé will suspend your pension for dag
Your pension will remain suspended until you have a month with no re-employment service so contact
Awareness Teachersd Pensi on [4800#%68-0f0B or inquipy@otpf.cos advi ce:
Training
NOTE: Participation in the Mandatory Health and Safety / Violence Awareness
training counts as one day of work but if you are registered for April 23,
or June 30 you can teach that entire month without penalty. =
r N\ (o )
/ — \ Graphic organizers Provide Students
After practicing a with samples of task
_ o help students see
new skill or acquiring _ expectations and a
meaning and _
new knowledge, have _ _ clear outline of what
. improve Iearnlng . .
2 - 3short exit \. J is expected before
tasks from which e ~N you begin.
: Post a daily Agenda
students can quickly yAg \ J
to keep the
choose to demon- P
irate their | . students and your- ~ )
¢ self on task. y _
diverse needs of
( )
Start with the end your students.
a
i mind - From ETFOs y
UU a a
Stephen Covey Ultimate Teaching
\_ J 8 oo
Strategies™ Workshop %
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oid You [Knowy -

If you cannot understand the garbled message spoken by TVARRIS, accept the job then check the text online. If
the written message changes your willingness to accept the assignment, cancel the job immediately so that it

will be available to another Occasional Teacher.

LTOs can search for and book TVDSB books, DVDs, novels etc. via the Employee Portal > Media Services (on
the blue left hand border) > Medianet. For streaming, click on the Learn 360 icon.

If you are a retiree and have not yet taken the NEW mandatory Health and Safety / Violence Awareness training
in the 2009 - 2010 school year, you must save one day for that purpose. You can then teach to the end of the
month in which you reached your 95th / 20th day.

You should never forward an email without first gaining the permission of the sender.

If you are a LTO, you should receive back a copy of your contract with confirmation of your QECO level and
recognized previous teaching experience.

Instead of assuming the teaching assignment of one Teacher, you could find yourself fulfilling a variety of teach-
ing assignments within the day if you accept a

A Code Blue is an optional code used by some schools to indicate there is a need for emergency first aid. w

Once the potentially unsafe situation has ended , an announcement
will be made to indicate that all is safe.

. a response by the Response Team is required
CODE

YELLOW

. all staff and students within the school are to remain
within the classrooms until further notice

o halls adjacent to classrooms should be cleared

. g
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EMPLOYEE ACCIDENT / INCIDENT REPORTING
/'t 6s not jJjust a mdlrisayourawuty undegtiaetiaiv.o n

WHAT TO REPORT?
Any hazardous situation

Any near miss that could result in injury
Injuries requiring first/medical aid or time off work
Incidents of physical/verbal aggressive behaviour

Incidents of property damage

WHY REPORT?
To ensure First Aid / medical attention

For WSIB eligibility

- Assistance of Disability Management

Recommendations for prevention

HOW TO REPORT?
Contact Principal or Supervisor

Complete TVDSB Employee Accident/ Incident Report form

WHEN TO REPORT?
Immediately, to your Supervisor

Supervisor has 48 hours to fax report to TVDSB
TVDSB has 72 hours to report to WSIB

WHERE TO REPORT?
Wherever you are approved to work

Forms available at all sites o
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Professional Relations Services

PRS The Hidden Dangers of Volume X, Issue |

Electronic Communications

[ust a call away

I n September 2008, ETFO | egal counsel, Patrick Groom,
Commu ni c a tHe commented on cyberbullying, and the dangers of electronic communications and
he provided very valuable fAtipso that all teachers sh

GENERAL TIPS

e Maintain a professional demeanor in all interactions with students, parents, colleagues, and
administrators.

e Failure to communicate appropriately puts teaches at risk with the employer, College of Teachers,
Childrends Aid Society, and police.

e Do not e -mail students or communicate via instant messaging services.

e Maintain professional boundaries and avoid communications that could be interpreted as personal.

e tis inadvisable to use your home/personal computer for contact with parents or students.
COMMUNICATING WITH STUDENTS

e Do not e -mail students for personal reasons.

e Your messages may be forwarded to a much wider audience and they may be manipulated.

e Avoid casual, familiar tone that can erode boundaries.

e Watch your language.

e Do not comment on student -parent or student -student relationships or other colleagues.

e Sharing or receiving personal information can be co
COMMUNICATING WITH PARENTS

e Be aware thatyour e -mail can be used as evidence of your conduct.

® Your messages may be forwarded to a much wider audience T deliberately or unintentionally.

e Lengthy e -mail exchanges consume a lot of time and may be prone to misinterpretation.

e Respect confidentiality: obtain permission to use e -mail communications.

PROTECT YOURSELF

e Refrain from using a personal computer for school communication purposes.

e Use caution when using school based computers and school email accounts.

e Do not leave a computer unattended when logged into the school board system.

e Protect username and password against identity theft to prevent unauthorized e -mail under your
name or access to school documents.

e Where possible, change your password(s) on a regular basis.

e Respond to complex messages from parents by phone or face -to -face meeting whenever possible.
e Be sure to |l og off and clear the web browserds cach
e Save copies of all electronic messages. g
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Your Professional Portfolio T Vivek Nath, ETFO O.T.

If you are a recent Bachelor of Education graduate, you were likely required to com-
plete a professional teaching portfolio before graduating. As a professional involved
in both the teaching and learning of others, it is important that you maintain this
physical record of your own growth, development and learning.

For Occasional Teachers, your portfolio is an important document that assists you in
getting your first Long Term Occasional (LTO) assignment or permanent contract!

Your portfolio is a great opportunity for you to gather documents and materials that
provide demonstrable evidence of your accomplishments and competencies.

Some key competency areas to consider are:
Communication
Assessment
Teamwork
Reflection
Classroom Management
Lesson Planning
Technology
Creativity and Adaptability

Integration of Current Practices (multiple intelligences, differentiated instruction,
balanced literacy, etc.)

What Goes Into Your Professional Teaching Portfolio?

When considering what items you want to include in your portfolio you should con-
sider the following questions:

What will set me apart from others? What will make me stand out?
What personal and professional characteristics am | trying to express?

Do | have any valued areas of expertise/accomplishments (literacy, numeracy,
technology, etc.)?

What professional goals am | working towards?

Do | have physical evidence for the basic skills and knowledge required of a
teaching professional?

Do | have examples of my own experiences and also of what others have said
about me?

Page 6



Remember, a teaching portfolio is a work-in-progress and can be thought of as a
personal road map. It should reflect where you have been, where you are now, and
where you would |Iike to go! Everyoneds jpurn:

How Do You Use Your Portfolio In An Interview?

It is important to understand that only you are responsible for using your portfolio

in a job interview. Often, a principal (or interviewers) will not ask to see it; the onus
is on you to integrate its use effectively.

Here is how to integrate your professional teaching portfolio into a job interview:

. Review the competencies listed above (brainstorm other areas and/or and use
sample interview questions to expand the list).

Have at/eastone pi ece of O6evidenced to show@fas a
standing and experience for each of the competency areas. For example, for

the 6Communicationd competency you coul d i
would send home to parents. For O0AssedSlsmen
student work that reflect the diagnostic, formative and summative stages.

If you have little teaching experience or few items to include, you can always
create samples that demonstrate your understanding of key areas. Create a
long-range lesson plan! Create an art piece! Show your experience with tech-
nology! Make a newsletter! Develop a reading programme!

Use coloured O0sticky notesd e it
lio binder that you plan on showing in the interview. Appear e

organized! /

Simply have your professional portfolio open and available
during the interview

Once you start accumulating items it is important not to try
and show all of them in the interview. Only let your best,
most relevant work shine!

Remember, your portfolio cannot replace you in an interview! Use it effectively to
show how you can make a difference! v 4

WHY Professional Development? The fast pace of change in education today is unprece-
dented; you will be expected throughout your teaching career to embrace these changes and
use them to bring meaningful learning experiences to yourself and to your students. 7 4
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Enforcing th

Find the Treasure -

ese

rights is a priority
of the Union -

Know your Collective Agreement Alert us if you are

aware of violations!

and,

The Board and the Union have reaffirmed that: \d

. The timetable for an Occasional Teacher shall be the same as
the timetable of the Teacher being replaced (preps, duties etc.)

« Unless hired foralong -term occasional assignment, an OT shall
not be assigned supervisory duties prior to the commencement
of class on the first morning of an assignment or prior to the
commencement of the afternoon class on the first day if it is a
half -day afternoon assignment.

Any request or acquiescence to do otherwise is a violation of the
terms negotiated for the benefit of IALL |Occasional Teachers.

neEQmE Heod HEp EHoEEH
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As well, the Principal should have the following information
available, generally in the indi

a timetable for the OTés assignment
a schedule identifying period times

a floor plan of the school (if available)

the school Code of Behaviour and special class discipline procedures
information on how to obtain necessary equipment

names and positions of individuals who can provide assistance

an up -to-date class list

names of high risk students and any applicable special programmes

names of students participating in special in -school support programmes
with the time and place where they receive that support

names of students transported by bus and/or taxi
an up -to-date seating plan (where applicable)

a general outline of classroom routines which includes washroom,
attendance and entry and dismissal procedures

planning for the first day of an absence
Computer and generic passwords

vidua

(itncl v

fire drill and emergency procedures will be located in the classroom. .4
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) { More Peer led ETFO Book Clubs

OCCASIONAL TEACHERS

Autumn book c¢club participants said: o | foFd t
informative. 6 0l enjoyed trading ideas, andishal
similar i ssues and concerns. o6 o0 | | ove tthooI

a Tuesday, January 12 - first meeting
=S
What needs to be done to create effectively managed classes?

Read real classroom stories about how to get off to a good start
and involve students in classroom management. Examine ef-
fective disciplinary interventions, building positive student-
teacher relationships and developing a sound mental set for
difficult situations. For new and experienced teachers alike.

(lassroom
mﬂﬂﬂGUIIEI]T

& . Book will be distributed at first meeting.
P " L W0 L . Come to all 4 sessions and the book is yours freel!
( o :

Wednesday, January 13 - first meeting

Recommended for all Teachers committed to reaching and
teaching all learners. Discussions to include evaluation, how to
manage both behaviour and tasks. Find out how to make in-
structional <changes in respon to
interests. Learn to group students and grade differentiated tasks. I

. Book will be distributed at first meeting.

. Come to all 4 sessions and the book is yours free!

The Arts GoTo School _ _
S it Thursday, February 4 - first meeting
o This book will give you a glimpse into real exemplary classes
o~ ~vhere the arts bring learning to life based on authentic experi-
.,' ances. Familiarize yourself with the major art forms: music, vis-
~

Jal arts, drama, dance, modern media and discover how to help

X s.,' students meet related curriculum expectations.

’ Book will be distributed at first meeting.

’ Come to all 4 sessions and the book is yours free! @

\ j}. Page 9
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http://www.amazon.ca/gp/product/images/0871207931/sr=1-1/qid=1261149752/ref=dp_image_0?ie=UTF8&n=916520&s=books&qid=1261149752&sr=1-1
http://www.amazon.ca/gp/product/images/1551381753/sr=8-1/qid=1261149505/ref=dp_image_0?ie=UTF8&n=916520&s=books&qid=1261149505&sr=8-1
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pleased to present

Val |l ey

New date January 27/10
SELECT EITHER:

A) LIVING WELL OFF THE MONEY YOU MAKE
Presented by Mourace Scott, Occasional Teacher Toronto DSB

As Occasional Teachers we are masters of adaptability with an innate ability to
cope with anything thrown our way. Are we the same in our financial life? Being an OT
means we cannot be sure how much money we will make from week-to-week. This
workshop will review strategies for handling income fluctuations, discuss different in-
vestment vehicles available, review money-saving ideas, and create short-term and
long-term investment goals. Whether you are fresh out of the faculty or fresh out of the
classroom, there will be a little something for everyone.

B) YOUR TEACHERSGO6 PENSURMOSPY/MNABLE ASSET
Presented by Jennifer Mitchell, ETFO Provincial Office Executive Staff

Regardless of which stage you are in your career, there is much you should
know about your pension plan and the benefits you accrue. Can OTs retire with a pen-
sion? What are the consequences when retirees exceed their teaching limits? What
happens to my pension if | leave teaching early? Under what circumstances would a
long-term assignment negatively impact my pension? This workshop will present an
overview of your pension from the various perspectives of an Occasional Teacher.

BEST WESTERN LAMPLIGHTER INN
January 27, 2010 from 4:30 - 7:30 PM
DINNER WITH WORKSHOPS TO FOLLOW
RSVP by noon January 22, 2010
tvotpd@gmail.com - confirmation by email

Doo R
P RIZES

To stay on the list:
Complete WHMIS review
Complete your Offence Declaration online

Pay vyour Coll ege
deducted from pay for or those in LTO on January |)

Ont ari o

Work at least 5 days per school year as an elementary OT with the Board

Submit the online Statement of Intent to Remain on the List in April (due by
April 30th)

Complete mandatory Health & Safety / Violence Awareness Training

Inform the Board of changes of name, address, and/or telephone number &



